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Advert Details 
 

Job Title:  Planning Officer (Career Pathway) 
Location:  Based in County Hall, Ruthin / Remote home working 

       (travel throughout the county of Denbighshire is vital within this role) 
Salary:  Career Pathway Grades 6 – 9 (£32,597 - £42,839 per annum) 
Hours:  37 per week 
Contract:  Permanent 
 
If you would like to discuss any aspect of this post, please contact: 
 
Paul Mead, Development Manager on 01824 706727 / paul.mead@denbighshire.gov.uk   
 

 Recruitment timeline 

Closing date: 24th August 2026 

Interview date: To be confirmed 

Start date: As soon as practical  

 

How to Apply? 

To apply for this exciting vacancy, please complete our online application form via the 
website: www.denbighshire.gov.uk/work-for-us 
 

Please outline on your application form how you meet all the essential criteria for this 
position within your supporting statement. 
 
For alternative methods of applying please contact Customer Services on 01824 706101. 
 

Candidates must complete our application form to be considered. We regret that we are 
unable to reply to all applications. If you have not received a reply within three weeks of the 
closing date, you must assume that you have not been short listed for interview. 
 

 

Equalities 

Denbighshire County Council is a Disability Confident Employer and is committed to Equal 
Opportunities and Welsh Language Standards. We welcome applications made in the 
Welsh Language. Any applications made in the Welsh Language will not be treated less 
favourably than any submitted in English. This document is available in Welsh. 
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About the roles 

We are pleased to offer three exciting opportunities to join our front-line Planning Team helping to 

shape our varied communities and drive economic growth in beautiful Denbighshire.   

The Planning Team are responsible for the creation and adoption of a new Local Development Plan 
(LDP) as well as determining the acceptability of development proposals of all types via Planning 
Applications and Appeals.  

There are currently (Planning Officer) roles available in both of these important planning functions 
where good communication with a variety of key stakeholders is vital to ensure our outstanding 
natural environment is protected and key development is provided.  

We are looking for motivated, diligent and passionate individuals who are ready to contribute to 
shaping the future of our proud Welsh County. 

We would consider a single application for both of the Planning Officer roles in the LDP Team and 
DM Team. 

For further information on the Planning Compliance Officer (Career Pathway) role, and to apply, 
please click here 

What is a Career Pathway? 

A Career Pathway is a development plan for an employee to progress in their career. Employees on 
a career pathway are supported to develop their knowledge, skills, experience and potentially gain 
qualifications to progress in their career in a specific area. 
 
Career Pathways have an entry level job description which will have a lower salary, and an end level 
job description which will have a higher salary. A development plan is set out which clearly shows 
the skills, experiences, knowledge and qualifications that are needed in order to progress through 
the grades until you reach the end level higher salary job description. 
 
After the job description in this pack, there is a table which shows the relevant criteria for each salary 
grade within the Pathway. Make sure you clearly set out in the supporting statement of your 
application how you meet the criteria for the Grade you’re applying for. 

What makes Denbighshire County Council a great place to work? 

We believe the hard work and commitment of our staff should be properly rewarded, so we offer a 
range of benefits to help our employees achieve a work/life balance, develop in their career, and we 
support them in their work. 

• Flexible and agile working opportunities 

• Generous annual leave entitlement starting at 26 days (plus bank holidays) rising with length of 

service to a total of 32 days 

• Local Government Pension Scheme 

• Focus on Employee Wellbeing and access to EAP (Employee Assistance Programme) 

• Lifestyle Savings via DCC Rewards Direct (high street shopping, holidays, days out etc) 

• Car salary sacrifice scheme and car leasing scheme 

• Family friendly policies   
 
To view the full list of benefits we offer, please visit our website: www.denbighshire.gov.uk/pay-
and-benefits 

https://workfor.denbighshire.gov.uk/tlive_webrecruitment/wrd/run/ETREC107GF.open?VACANCY_ID%3d584442GLt3&WVID=7576912FL1&LANG=USA
http://www.denbighshire.gov.uk/pay-and-benefits
http://www.denbighshire.gov.uk/pay-and-benefits


 

 

 

 

Job Description  

Job Title:   Planning Officer (Career Pathway)  

Grade:   Career Pathway Grades 6 - 9 

Service:   Planning, Public Protection and Countryside Services 

Service Area:  Development Management & Strategic Planning Policy 

Responsible to:  Development Management & Strategic Planning Policy Manager 

Job ID Number:  02540 

 

Welsh Language Level 
 

Welsh language skills are desirable – level 1 
Welsh Language Levels 

 

Job Purpose 

To make professional recommendations on planning applications, present the Council’s 
case on planning appeals, provide pre-application advice and guidance to customers and 
all other relevant development management duties. 

To develop and use land use Planning Policies and Guidance including the creation of Site 
Development Briefs. 

To carry out investigations into possible breaches of planning control and take any 
necessary action. 

 
Principle Accountabilities and Responsibilities 

To handle a caseload of planning applications, appeals and enquiries ensuring they are 
dealt with within recognised time scales in liaison with Principal Officers and the Manager of 
the team. To provide professional advice and guidance on all Development Management 
matters both internally and externally ensuring a customer focussed approach at all times. 

To contribute to Service Priorities by providing necessary planning compliance input. To 
carry out investigations into possible breaches of planning control and take any necessary 
action including the serving of notices, undertaking prosecutions and arranging for the 
carrying out of direct action. 

To contribute to the formulation and use of Development Plan Policies and topic based 
Supplementary Guidance including the creation of site development briefs. 

To ensure the correct preparation of Planning Committee and delegated reports in liaison 
with the Principal Officers, Manager of the team, relevant Members and other internal 
colleagues. 

To contribute to the creation and review of internal policies, procedures and protocols to 
ensure continuous improvements are made to the service provided. 

To represent the Service at internal or external training/meetings/groups including Cabinet 
meetings, Scrutiny Committees, Planning Committee, Member Area Groups, Court 

https://www.denbighshire.gov.uk/en/jobs-and-employees/recruitment-and-selection/welsh-language/welsh-language-levels.aspx


 

 

 

 

hearings, Public Inquiries and other appeals as requested by the Manager of the team, 
Service Managers and Head of Service. 

To undertake any other tasks for the Service including work on identified service priority 
projects as requested by the Manager of the team, Service Managers and Head of Service. 

To assist in the delivery of the priorities of the Service to support a performance driven 
culture and working towards delivering ‘excellence’ in key performance indicators. 

 

Resources/Equipment/Material 

Laptop, mobile phone and camera. 
 

Supervision/Management of People 

N/A 
 

Knowledge, Skills, Training and Experience 

Qualifications 

Educated to Degree or equivalent level in a Planning or related subject. Be a Member of the 
RTPI or be working towards full membership for higher career grade scale.  
 

Experience 

Previous experience in Planning Compliance, Planning Policy or Development Management 
is desirable. 

Experience of working independently or as part of a team and handling, in a timely and 
professional manner, a personal caseload of professional work. 

Experience of researching and compiling professional reports containing logical and clear 
recommendations and conclusions. 

Experience of handling confrontational situations. 

Experience in using information technology and data management systems. 

 
Skills 

Ability to communicate in Welsh and English desirable. 

Training will be provided to post holder(s) to ensure relevant skills are enhanced. 

 
Special Working Conditions 

Possible confrontational situations. The post-holder will need a valid UK driving license as 
the post involves travelling by car. Although this post is 37 hours per week, a flexible 
approach to core working hours is required as some evening or weekend work may be 
necessary. 

 



 

 

 

 

Employment Checks/ Specific Requirements 
 
All new starters are required to undergo our standard safer recruitment checks: 
2 satisfactory references covering 3 years employment, evidence of essential qualifications, 
evidence of Right to Work in the UK.  
 
Denbighshire County Council recognises its obligations to safeguard children and adults 
together with preventing slavery and human trafficking and will do all in its power to prevent 
slavery and human trafficking within its business. Modern slavery can take many forms 
including the trafficking of people, forced labour, servitude and slavery. 
 
Safeguarding is everyone’s business and all Denbighshire employees are required to work 
in accordance with the Council’s Child / Adult Safeguarding policies and procedures and 
have a duty to report any concerns which may be noted during the course of their duties and 
are asked to be alert to the signs of exploitation. Concerns should be raised via their 
Designated Safeguarding Manager in order that the Council can take prompt action when 
exploitation is identified. 

 
 

Vision/context 

This role will support the multi-discipline project led approach to delivering service priorities 
with focus on the contribution made to the planning function. The role will contribute towards 
the integrated and efficient day to day operational delivery of service activities to all 
customers, businesses and communities across the County. 

The Post-holder is expected to work independently and as part of a team to carry out their 
core functions and the wider section activities and priorities.   



 

 

Person Specification  
 
These roles are part of a Career Path, meaning we are seeking candidates who do not meet the criteria of the end position. Instead, 
we are specifically looking for candidates at the entry level position, who are in a position to gain these skills and qualifications. 
 
Applicants meeting all the criteria set out in the lowest graded role will be given priority consideration for interview. However, we 
also welcome applications from those meeting the criteria in the higher grades, and these will be considered should we have 
insufficient interest at the lower graded level.  
 
The successful candidates will be supported to progress through the grades until they are suitably qualified and experienced, and 
will be paid according to the criteria they meet 
 
 

Planning Officer - Grade 6  Planning Officer – Grade 7 Planning Officer – Grade 8 

 
 

Senior Planning Officer 
Grade 9 (ID 02540) 

1. Education & 
Qualifications 

Degree in a planning or 
related subject 
 
Successful completion of  
first year post graduate 
RTPI accredited 
qualification / experience 
 

Degree in a planning or 
related subject 
 
Successful completion of 
post graduate RTPI 
accredited qualification / 
experience and satisfactory 
performance  

Degree in a planning or 
related subject 
 
Full membership of RTPI  
 

Degree in a planning  
or related subject 
 
Full membership of RTPI 
and 5 years’ experience in 
role 
 

2. Relevant 
Experience 

Some post degree work 
experience in a planning 
team in public or private 
sector 
 

At least 1 year full-time work 
in a planning team (public or 
private sector) 

At least 2 years full time 
work in a planning team 
(public or private sector) 

At least 5 years  
full-time work in a planning 
team (Public sector)  
 



 

 

 

 

3. Job related 
Knowledge & 
Skills 

Basic knowledge of 
planning legislation and 
procedures 

Good knowledge of planning 
legislation and procedures 
 
To have handled a written 
rep planning appeal  

To have handled an informal 
hearing 
 
To have begun a 
Management course / 
qualification  

To have given evidence at 
a public enquiry or 
equivalent court hearing  
 

4. Personal 
Qualities 

Good communicator 
 
Ability to follow Instruction / 
direction 
 
Ability to work well as part 
of a team 
 
Willingness to learn and 
develop self 
 

Good communicator 
 
Ability to follow Instruction / 
direction well, with evidence of 
using initiative at times 

Ability to work effectively as 
part of a team 

Ability to work to deadlines  

Good communicator 
 
Willingness to work flexibly 
with the changing needs of 
our customers and the 
service 
Ability to work with minimal 
supervision 
 
Ability to work effectively as 
part of a team 
 
Ability to meet deadlines and 
take ownership of workload 
 
Ability to work to own 
initiative 

Willingness to work flexibly 
with the changing needs 
of our customers and the 
Service 
 
Ability to work effectively as 
part of a team 
 
Ability to work under 
pressure and to deadlines 
 
Ability to work on own 
initiative 
 
Ability to communicate 
effectively with a wide 
range of people 
  
 

5. Any Other 
Requirements 

Empathy with the Welsh language and culture 

Driving license or ability to travel for work purposes 

 

  



 

 

 

 

 

 
  

Evidence Sources: 

Evidence will be sought from these sources to support the progression through the Career Grades; Performance Reviews / 121 records / 
probationary period, feedback from customers and/or colleagues. Achievement of relevant training / qualifications and evidence of undertaking 
specific tasks to evidence criteria. 

Performance: 

Poor attendance at work (employees being managed within the Attendance at Work Procedure) / A disciplinary sanction or Management 
Advice notices will have a detrimental impact on progression through the Career Grades. 

Progression: 

In order to progress through the Career Pathway employees will need to ensure that they meet the required qualification standards and 
produce evidence as per the above.  Once an employee has demonstrated they meet the criteria of the next grade, they will then move into 
this grade. Employees cannot progress to the next Grade until they meet the criteria for that Grade.  

It is expected that employees will progress through the Career Pathway, depending on qualification type, within 5 years, and be expected to 
access all available support to enhance their learning experience and maximise their potential. There is some discretion and flexibility here 
but a reasonable timeframe is still expected.  

Employees will be required to complete a Learning Agreement on commencement of the Career Pathway. Further information can be found 
in the Learning and Development Policy. 

Applications for progression between pathway stages must be done using the Contract Change Form. Appointments can be made within the 
Career Pathways structure in line with above requirements.  



 

 

 

Denbighshire County Council 

Website: www.denbighshire.gov.uk 

Facebook: DenbighshireCountyCouncil 

X: @DenbighshireCC 

Head Office: County Hall, Wynnstay Road, 
Ruthin, LL15 1YN 

Thank you for 

your interest 


